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ABSTRACT 

The course is the first of a series of four courses 
which provide the student with the knowledge and skills necessary to 
become an effective child care aide. Planned for junior or senior 
high school students, the course focuses on employment requirements 
including appearance, attitudes, relationships with employer and 
co-workers, and the legal regulations that pertain to the aide. The 
scheduling and food requirements of young children in groups is 
included. The course is arranged in four instructional blocks: (1) 
orientation; (2) job, job etiquette, and the laws; (3) child day care 
center aide at work; and (4) daily food requirements. A bibliography 
and resource guide is provided, and an appendix offers sample forms, 
requirements, licensing and laws related to child care centers, and 
general instructions for observing in child care centers. 
(Author/nw) 
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This ia the first in the series of four quinmeater coiiroes which will provide 
the student with the opportunity to gam the xnowled^ie .md skills necessary to 
become an effective Child Care Aide. This ooxirae will foous upon the employment 
requirements of an effective Child Care Aide Inoludmc appearwice, attitiutou, 
relationships with employer and co-workert» and the legal refpilations that 
pertain to the Aide. The scheduling and food requirements of yoxme children 
in groups will be included. 



filNROlOaaiT aUIDEUNES 

This course is plswined for any junior or senior high sehcol student interested 
in working with young children in group situations. It is especially designed 
for those students hoping to gain employment in a Child Care Center as an Aide. 
The courses, Preface to a Life and As the Twig is Bent , would be helpful 
earlier experiences. Trusting Threes Through Fetching Fives is a prerequisite 
course. It is reconuaended that the students for this course be screened as 
to intent and chance of success prior to enrollment. 

RATIONALE 

Home and Family Education courses have long provided basic skills and cowpe- 
tencicD for the improvement of home living. Now, however, due to the dual 
role of women, the need for skilled workers in all areas of employment, the 
growth in the service occupations, and the earlier and increased needs of 
youth, It is recognized that Home Economics must aim toward gainful employment. 
This course is desi^ied for those students interested in development for sucii 
employment. 

FORBWOHD 

This course has been developed an part of a larger effort to bring Home and 
Family Sduoation closer to the realities of the world of work. It is not 
intended to be used as the onl.v prescription for teaching this intent, but 
rather as a guide to the teacher in meeting this realisation. It is hoped 
that these activities and resources, as they are used by the teacher, will 
serve as the impetus to further ideas. This first edition is but a workiiic 
copyi it IS hoped that the teacher will add and revise it as it is used. .. . 
i nt)C.<-c ■ ri.u'y -.t; developc ■ .im'.tr th : '-'irection anH lcadGrr;.io . * .cS. 
.larf.a Ic-.' Ln ■ rrix, Cc:f ulLan: , nr.d Mr-, "Jetty MiTro\»» Teacrer-v:< <".-;'?• ... 
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?, Heco.'niain^': the neeri for nkilled workero in the eirly childnood jervioer., 
the utudent will identify the attitudes and competencieo necesoary to 
meet this need. 

2. The student will analyze the laws and regulations related to work in the 
area of Child Care Services. 

3. The studoat will plan the daily schedxile for a Child Care Center taking 
into consideration the purposes of the center, the needs of the children 
attending, the physical plant, and the s+.aff size and experience. 

4. The student w l?. relate knowledge of nutritional needs to those of young 
children in large groups. 

BSHAVIORAL OUTCOMES 

The student will be able to: 

1. Identify the requirements that are necessary for an effective Child Cire 
Center Aide. 

2. Define the roles in which rfomen and young people participate in the world 
of work. 

3. Identify the purposea of centers established for the care and training 
of children away from hose. 

4. Differentiate between the ohamcteristics of day care centers which offer 
quality care amd those centers offering only minimal care. 

5. Examine the regulations concerning labor laws, withholding tax and Social 
Security as related to one's joh, 

6. Investigate job opportunities in Child Care Services and complete the 
necessary forms for job placeme-it. 

7. Interpret the relationship between physical appeararce and success m 
the world of work. 

d. Analyze effective relationships between an employer and an employee, 
including ethics required in working under supervision. 

9. Describe the functions of the staff plaiming sessions in the Child Care 
Center. 

10. Identify the factors to consider wi-en outlining the schedule of activitie 
in terms of learning and opportunities provided for the children in 

the center. 

11, Analyze various schedules: m terms of the purposes of the center, tho 
needs of the children, the physical plant, und the staff size and 
experience. 



12» Help t.*c c:;ildrt»n prepare for mealtime. 

13 • Apply knowledge of corrt>ct ar;d attractive table ^::ettiA^:« to the rer/m^; 
of mealB m the ce^iter. 

14. Frepcire for the nutritioikil needs of children m l^rce ^oups. 




!• Onentatiori 

A* Course requirerncntt? 

B. Ileepoticibilitien of the Aide in tlj: center 

C. Other membere of the team 

D» Personal charaeterinticc of a cuccHjsful Aidt-, .xnd methods 
self-evtiluation 

II • Job, job etiquette voa ti^e laWis 

A» Availability of jobs m childhood services 

B. Need for skilled Child Care Aides 
Orientation to the world of work 

D. xvnowled£:?e of the laws impoaed by state and federal standard 
'^xx ways of ^^ttm^^ a job 

!• Child Day Care Center Aide at work 

A* Professional et;iic3 

3* Participating: m staff planning seissions 
C* Daily activities at the center 

1. Routine to follow 

2. Flexible schedule 

3» Balance of activities 
D^ Purpose of the center as related to needs of childi-en 

-\ iKs^xly food requirements 

A* Ua.cxc food tT^ou:>s 

3. r!enu planninr for CMldron*s diets 

C. r'ood nutrients 

D. Simple dietary cj.lculations 
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Major text an<J supplenientai nacerials v esip-tat ed with an as ter i .>k . „^ , 
BOOKS 

♦Araes, Louxne Bates. Child Care and Development . New York: J. B. Lipi'incott 
Company', 197^« -jtate adopted. 

Boynton, Paul W. ^ix Ways to uet a Job . New York:: "c?adden-Bartell Corpor- 
ation, 1)6'), 

Bnsbino, I'.olly :i.nd RiK.er, Audrey. The Developing: Guild . Peoria, Illinois: 
Cliarles A. Bennett Company, 19^^' ^tate adopted. 

*Ghild Care A lie . Lubbock, Texac; Texas Tech University, Home Kcouonic:; 

Instructioail Material!; Center, 19^>9« Teacher copy ;>10.U0; Jtufien*. copy 

Orouj:, Aleeno. i ntroductorj Horneniakinj . Now Vork; J. Lipi'incott Ootni. tny, 
I'JIO, K.tate adopted. 

luide to Beaut.Y. Otonn and Poise . Bronx, lie--: York: I-Iilady Publicinnf:: 
Corpor?.tion. 

Hoover, F. Louis. Art Activities For the Very Youn^ . ilorcester, Vasaaciiusettr.: 
Davis Publications, Inc., Sixth Printing, 1970. 

Leeper, iiarah; Dales, Ruth; Skipper, Dora and Witherspoon, Ralph. Good 
Schools For Younr: Children . New York: The MacMillan Company, l^o. 

McDermott, Irene E. and Norric, Jeanne L. Opportunities in Clothing . Peoria, 
Illinois: Charles A. Bennett Company, 1966. State adopted. 

Oerke, her^a /. r'«»tltxfne . Peoria, Illinois: Charles A. Bennett Company-, 19^0. 

RoMd, K.i-'.herifie. Phf? Nuraery Lichoolt A Hmnan HelationohipL. Labontor^ . 
Phil tdf^ l.^Jii i.: W. n. ^iaonderu Company, 

Jhuey, iJebekah M.; Woods, Elizabeth L. and Youii^, Esther i'!. L^'amjnj: Abtiut 
Ciiildren . New York: J. 3. Lippmcott Company, 19^4. ^tate ario:.ted. 

oturm, Mary nnd CJrieser, Edwina. guide to Modern Clothing . 2nd ecJitior . ...t. 
Louis: Webster Division, McGraw-Hill Book Company, i960. 

united 3tateo Department of Labor. Dictionar;y of Occupational Titles . Tmni 
edition. Volume I: Definition of Titles; Volume II: Occu'>ational 
ClasDif I cations, 1965- 

CURHICULU?-: BULLETINS 

A Nxirsery Ucnool in the Home Soonomics rrof:ram . //Ib-iiLJ. Dade ^^^atity f iM: : 
schools, Miami, Florida, 196d. 

Ghild '2 LTO Jervicesi A ^;uf:f?eeted "uide > '755~lf Utate Department of uo a! 1 -n., 
Tallahassee, Florida, I969. 

/.nplovabi iitv 'Skil ls Guide For Wo rk hxp-rrience P rogramf: . i^cpartnnn? y-ncr^. ir- , 

ialYahaTsic, Florida, 1972. 

2- 



CUmUCULU: '. BULLKT 1 lii'^ , ^ontiuuei 

Onentatioa to the ><orld of Work: A i:u»-ge6ted Cuide . 'T'^-^. 'it:ite DepArt:nei.t 
of i:ducation, TailahasHee, Florida, 19"9. 

Handbook for Florida Home Economics Wa^-e Sarnim: ProKram^. -I'jli^}. ^t -Lo 
Depai'tment of Sducation, Tallahassee, Florida, 1;?71. 

Handbook For Home and Family IJducation . -A J^. Dade County Public ucnoole, 
Miami, Florida, 1972. 

Pro.iect Headstart; Nutrition . Office of Ecouoaic Opportunity, .fit-hin.rti'x., I). 

"^uide For ;iood Jroomin^- Program . Bristol-Myers Company. New York, ucw Yor^. 
pQBture on Parade . National Dairy Co^incil. 

Worthy, Jarnea. What Employers Want . Science Research Associates, 
2^9 jiast 3rie Street, Chicago, Illinois. 

^tate of Florida, Industrial Commission. The Florida Child Labor Lawc. in 
Nutshell . Tallahassee, Florida, I969. 

United States Department of Labor, Wage and Hour and Public Contracts Divir.o:., 
Child Ubor Bulletin r/101. A Guide to Child Labor Provisions ti.u r iir 
Labor st andards Act . 

AUDIO/IUUAL M\TSHUU) 

1. Filir.c 

A ?re-^.:nder,:arten Pro^-ram - ViBit to New Haven . 30'. :;ontern;.or*r- -M...; , 
Inc., 270 W. 2^th Street, New York, New York. 

How To ivee? a Job . 10»BW. Coronet Films. • 1-U0:>7c5. Dade County -cnooU . 

Little World . Health and Welfare r-aterials Center, 10 tast 44 street, 
New York, New York IOCI7. 

Personal .tualities For Job Success . ll'BW. Coronet Films. .^1-00:). o. 
Dade County Schools, 

2, Filtr.iitrips 

PreL>arin- For An Interview . /o31?L\ J. 0. Penney Company, Inc., 

iifiucational and Consumer Relations, iiOl Avenue of the Amenc.u;, ..'ew 

YorK, New York IOOI9. $4.23. 
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AUDIOVISUAL riATKlUAl^ ^ Continued "^^^ ' 

3. Slides 

Early Childhood , (iuill and Childhood Resources, Inc., ll-jo Connect u:ut 
Avenue, N.W., WashiUfTton, D, C. 20036. Available tJirou^'h D, C. .-.'.it., 
and Company, P. 0. Box 209, Pt. Lauderdale, t'lorid i 33302. Tliree pirt 
series of slides and cassettes. 514^,00 
Includes: 

"A Classroom Pla.iiied For Loarnins" 
"Art Activxties" 
"Pocus on Development" 

TEACHINu AIDsJ 

Pro.ieot Head Start Nutrition Kxt . Office of Economic Opportuiiity, Washii.e^'ton, 
D. C. 
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APPENDIX 
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rev 



nP<*T C'^r,'/ ,«••' : ,-.,v r 



i'K.^;iiLNAL INFORMATION 



Difce _ 
Phone 



oocial Liecurity No. 



Age 



Home Address 



Birthday 
Month ^'^y Year 



lieij-ht Wei^t Homeroom Grade - Section ID Nwnber 



Explain any physical handicaps such as weaic eyes, poor hearing, seizurec, etc, 



Father's nasie 



Occupation 



Where employed 



Mother's oaao 



Occupation 



Guardian 



Occupation 
SCHOOL 



Where employed 



Where employed 



What prompted your interest in this program? 



Are ^'ou fimxncially able to remain in school until graduation? 
What high Bol.ool subject do you like best? . — . 



Why? 



In what subject do you make your best record? 

How many school credits have you earned in the following: Utn^xui :o -\rt. 
r'atheniatico t L^cience 

rHucritiOti 



, Lioci'il Jtudies 



, I uy>;ic- -i 



_ ^ Foreicn Lantruaces , Business Kducation 

x:A Fa.;aly Jdu/^atioa , Industri- : Arts , Otheri. _ 
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in what 'jchyol ^ctivi'iCL. r tve you .> irMCij^.ited' 



rrrr rr- 1 •V\"i;i;.r,ir 



How do you apend your liisure time? 
What 18 your iiobby? . 



Do you intend to /30 to coiiege: 



liow toany days were you abse i: last year? '^^O'"' 

How nany days have you been tusent so far ti.is year? "-'ly' 

Do you get alons well with others or do you prefer to be alone? 

Have you discussed this pro^^m with your p-irents? 

Are you working; now? Where? 



QCCUPATIONAL INFVmTION 

Are you interested m (a) getting a job now? or (u; training; for future 

work? 

If you iiave ever been employed, fill m the following: 

iJmployer Address 3ateu I'y. e of .i .-r.- 



J—. f 



J / 



J 



What type of oocapation do you desire training: m? Int choice 
^nd choice — 



1 shall do my part m assisting roy child to 
fulfill "ill obligations to the pro,:ram£:^ 
including regularity of attendance ^ind 

niamtaininf-: a catisfactory scholant:.c ^trmdin^:. Insert i 

picture :.or»: 

Parent r.i£matui^ IkiXb 



:>t'i'ient L>isnature 



UOIiP;iEKTlAL 



Jtudeut^H ax.ne 



Home room 



Last First 
Counselor 



Health Hecorti: 



Date of birth 



rciddle 



r nyyxcj.1 Dxcauilities: 



i'tlier pertinent factors: 



* » » ' 



Ira.ie it vel 



ai.jnature of iiealth i ffi-. 



Attendance: 

Kresiiman 

Jophomore 

Juiiior 



Days Abs, 



;iUBpensions for truancy: 



Other nertanent factors: 



Day Li rariy 



Unexcur.ed Ab... 



?s no indicate ye^tr (c> 



oi/^iture of Attendance C f:\^'i. >l 



Disciplinary Actions: 

Detentions: very often 
often 
seldom 
never 



Primary reason(s} for discipliriary action: 



Juopensioas for disciplinary reasons: How Many? 



ttr,er cormtjents: 



.>xp;nature of i)e xr» or 
5 { s tanL i^r inc i p .- 



RKQUIRSMKNTi-^a GOLDEN RUUIJ 

rn^v £ 

YELi— 

Develop a positive self-concept. If you thinic well of yourcelf, >ifiu ict it, 

others will think well of ^ou also. 

Be courteous to otherc. Poor tiunners close doors to you. 

bnare yourself. You have knowledge and talents someone else nas not. 

3e clean. Uroom yourself and your surroundings. 

Be responsible for your actions. Defend your position when you have facts, 

be open-minded when you have opinions. 

Be on time, with your presence, your assignments, your help. 
liO — 

Pood m class. 
Unexplained absences. 

Unreasonable tardies, before and between class periods. 
Articles left out, not put away. 

REUTINO TO THE COURSE— 

f.eep notes. You are responsible for every tosicnment, absent or present. 

1. Title your notes for identification. 

2. Date your notes for proper order. 

3. Star (♦) notes that are most important inforraatxon. 

4. Pile notes according to Job, Informational , References . Aosi^Tuncnta, 

afid Kake-ttp Work . 

Your time is valuable— use it well— I will not take you by the hand and le id :-n, 
but I will recognize an age-old axiom: One hand washes the other. 
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Ctii^d M.t^ "Jerviceta Atu Hu*: Li.^ 

UC2N:.iri i 

fhe Utate Divioion of Family Uerviceb does not licen;;*' ;.r»'-.;cnool ..flur it ; .i 
programb; that ib, nursery schools and kindercurtena, wiw.ii enroll chilt r«.'n 
from three to six years of at,-© for lean than four houra a day. 

The litate Division of Far.xly services does license facilities which prc'/ide for 
the group day care of children m only three coxmties m the state, namely, 
Dade, Duval and Orange, in which are located, m the same order, Miami, 
Jacksonville and Orlando. Uuch a facility located in one of these countless 
must have a license losued by the State Division of Family Services m order 
to operate. 

The 'roup Day Care of Children is defined by the Division as a proerrair. cr 
facility, whether non-profit or commercial, whicii provides for tne c-tre ami 
development of six or more children, two through six years of age, away fro:;, 
home, for a period of four hours regularly during the day time. Cider 
children may also be cared for after school hours. This applies no matter 
what the facility names itself — kindergarten, nursery school or school ana 
regardless of whether or not it has a pre-school educational prc^jram pven wit 
accredited teachers. 

Licensine: includes a sanitary inspection by the local Health Department and 
where indicated, a fire inspection by the local Fire Department. Licenres arc 
re-issued annually. In Dade and Oramge counties, nursery schools and icu.dor- 
(gartens too must para a sanitary inspection by the County Health Departnient 
s^nd m the City of Miami, day nurseries, nursery schools and kindergartens 
must pass a fire in.t?ection by the Pire Department. 

ir you plan to establish a program to provide for the group care of children 
in Dade, Duval or Orange counties, telephone or write the District Office; in 
D3de county, to make iai appor.ntraent , the location of the District Offict if 
P. 0. Box 634, Biscayne Annex, Miami. 33152 ( 377-3751 )• 

FLOSRAL lABOR LAWS 

1. ^itudents enrolled in cooperative vocational education and receivmc on-thu- 
job training are subject to the provisions of all local, State and Federal 
labor laws, unless exempt by special application and approval, 

2. The principal kinds of regulations pertain to; (l) age restrictions; 
(2) minimum wages and overtime pay; (3) hours of work; (4) hasardour 
occupations; (5) insurance? and (6) minimum wage exemptions for atadent- 
leamers. 

3. Information on labor laws should be obtained from the recional office o*" 
the Wa/^e and Hours and Public Contracts Division of the U. Dep-irtTicnt 
of Labor, and from the appropriate Jtate Department of Labor. 

The Fair Labor standards Act provides minimu--n age and overtime Dtand-irdr, 
requires equxtl pay for equal work regardless of sex, and cont «.ina cert iir j 1 ? 
labor 3t'ind3,irds. 



Child Care I'.ervlces and The Law, Contiuuerf 



Wf^jjgb. The mmimxim wage rate for employment covere:i prior t(, the \9<>'. \;:<eiKl;iit!i4t«. 
to the Pair Labor iitandards Act is $1.60 ner hour. Some workers who were newly 
covered as of I966 must receive $1.30 minimiim, but will be subject to tn? »1.60 
minxcnum by February 1| 1971. The law requires not less than time and one-iialf 
for all hours worked in excess of 40 per wees, except in the case of agricultunl 
workers. Students, unless exempt, are subject to the minimum **aee and equal pay 
provision. 

■>neciAl Minimum Wages . Most employers pay cooperative vocational education 
students not less than the statutory minimum for their on-the-job training and 
have not found it necesaary to apply for the special student-learner minimujn 
wage rates. When exceptions are requested, they are not approved if: 

1. The occupation does not require a sufficient degree of skill to 
necessitate a substantial learning period. 

2. Another worker is displaced. 

3. Wage rates or working standards of experienced workers would be deprer.ae-]. 

4. The occupational needs of the community or industry do not wamrit the 
training of students at less than Lhe statutory minimum, 

5. There are serious outstanding violations of the Pair Labor ^itaui-irdc 
Act. 

6. The number of students at certificate rates 10 more than :i r.mill 
proportion of the establishment's working force. 

i^pecial minimum wage certificates for stxidents contain; 

1. Age: AC least 16 

2. Wage: Not less than 1^% of the statutory minimum. 

3. Hours: In general, the hours of work permitted at certificate rates plus 
the hours of school instruction (not including study hall, homeroom and 
activity periods with no academic credit) may not exceed 40 hours a week. 
If school is not in session, such hours of employment training may not 
exceed rt a day or 40 a week. 

4. Kecords: Each student paid certificate rates, and his occupation and 
rate of pay should be identified in the payroll records, which sh.ould alco 
note when additional hours are worked at certificate rates because school 
was not in sesR^on, The application should be retained for 3 yearn. 

5. Apolication: An application for a special minimum wage certificate ic 
filed for each student with the regional or district office of the Wa/T? 
and Hours and Public Contracts Division. It is signed jointly by t;.e 
eif >loyer, a school official, and the student. Among other things, .1 
5.A'es information on: the employment training and related achool instru'-tio . 
t be provided, the certificate rates needed and for what period of time, 
and the age of the student. 

Responsibilities of the employers 

1. Each minor in his employ has procured an appropriate cxnoloymcnt or we 
c<?rtificate and that the minor is of the proper ago for the occujiation 
hours for which employed. Parents as employers are not exempt. 

2. Must keep on file in his establishn.ent y copy of such a certificate as 
lor-g as the minor is in his employ. Exi>iration dates must be checkoff 
frequently. 

3. Minortj m his errtploy do not, with or without his knowlei^'e or conne?.t, 
engritt: in hazardous occupations prohibited to certain you/ir: worKero. 

4. Has t.- e responsibility and obligation to himse!f ^nd hic industry c '^-''."^ 
to recruit and train new workers. 
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WorkiPen' b Comt)enoation InBurarvce 

kn employer's .Workmen's UompenBation policy coverB minors, whether tf.ey ^ro 
legally or illegally employed. Workmen's Compensation rates caimot he incre 
by the employment of young workers. If an illege-lly employed minor is ir.junil 
on the job, his employer may be required to pay him penalty comperf;atior;. 

Age Certificates ; All nmors 16 or 17 years of age, employed m any ijunfui 
occupation are required to have an age certificate except when employed ir» 
domestic service in private homes, in farm wjrk or in the occupations herein- 
after deacribed as street trades (shoe ehine, paper delivery) • 

How does a minor obtain a certificate? First obtain a promise of emplo^-ment 
in writing from an employer, stating the nature of the employment offered and 
the hours of the day to be employed. Accompanied by his or her parent or 
guardian the minor must apply in person for the appropriate certificate to ti;e 
County Superintendent of Public Instruction or such other person as may be 
designated by him to issue certificates. The promise of employment, proof of 
age, perhaps a health certificate nay be required. 



Minors 16 or 17 years of age may be employed between ^tOO A.M. and 10: 
They may not be employed for more than five hours at a time without m intorvU 
of at least thirty minutes for a lunch period. 

Who Enforces the Child Labor Law? 

^ Florida Department of Commerce and its agents, all sheriff 6 and oti.t r 1 iw 
.'enforcement officers of the State of Florida or of any municipality of the 
Statf, and attendance assistants of the State Department of Kducat^on, r^. 
r?.quired to enforce the Child Labor Laws. 



TELEPHONE iiUR'i/KY ""^m T'- 'V AV-' LAnLE 
Child Care Canter — .— 



AddresB Numu^r 

Tell your name. 

Tell who you are: student (high school), t^mful employment clasB in Child Cart- 
t^ez^ces. 

Ask for operator or head teacher. (If the operator or head teacher did not 
answer the telephone, repeat above information when he answers.^ Ask if he 
will Please help you with a class survey to determine the need for trained 
workers in this area. 



1, How many children are enrolled? 

2. Kow many staff members are employed? 



3, Please tell me how many of each you employ; 

teachers 



teacher aides 
cooks 

maids 



others 



4. Do you feel that there is a need for people trained in child care service 
xn this area? 

5. What are some of the qualifications you look for in hiring an employee? 



6. What are the health regulations affecting employment? _ 

7. What IS the minimum age you would consider in hiring a trained worker? 
d. Do you pay the minimum hourly i«ge? 

9, Do yoxir workers wear uniforms? ^ 

If so, do you fumifih them? 
ThaaOc you for your helpful information. 
Hang up. 
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PERSONAL INTERVISW SURVEY 



Naine of Child Care Center 

1. Tell your luune. 

2. Tell who you are: student (name of school), ^jainful employinent clas-.c m 
Child Care iiervlces. 

3. Tell what you want. Then ?sk: 
a. What are the working hwurs? 



b. How many days a week do employees work? 



c. Are employees paid by the hour or a regular salary? 



d. Are employees paid by the week, every 2 weeks, or by the month? 

e. How do employeeB earn pay raises? 
How often? 

f. Are employees covered by; 

Social Security 



Workman's Compensation 



Hospitalization Insurance ''-^"^ — 

Life Insurance 

g. Do employees get a paid vacation? ^ow lon^ 

h. Do ^ tployees get a morning or afternoon "Breik"? „.._^_«__« 

i. Do efnployees haves lunch hour? 



Are luich meals furnished for "he employees? . 
What opportunities are there for promotion? 



4, Ask for a tour of the Child Care Center. 
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GENERAL INUTRUCTIONS FOR OBbERVlNa IN CHILD CARS CEiiTSRU 
Qenezul Instructions for students 

1. Notebooks with stiff backs or clipboards are necessary. Notes shouli bf> 
taken as behavior occurs. 

2. Record notes at the time the observations takes place. Do not rely on 
Demory. 

3. Do not take notes when you are working directly with the children on an 
assigned activity. 

4. Be on time and do not \ie in too great a hurry to leave. Doing a few extra 
things may make a better day tomorrow for both children and adults. Always 
tell the group teacher when you are leaving. S!^ may think you are watchinij 
the children. 

5. Be alert and interested. Try not to interfere in a child's activity. 
Interference is necessary, of course, if such activity is endangerin^: nim 
or some other child. 

6. Do not be afraid to go ahead. You may make mistakes but that is better 
than not moving when it is necessary. 

7. Generally it is a good policy to withhold assistance from a child urtil he 
requests it or shows that he needs it. Often a reassuring **You can do it 
yourself" is all that is needed. Too much help hinders learning; too little 
help, when needed, discourages the child in his efforts. Be ready to help 
whether he asks for it or shows by other behavior that he needs it. There 
are times when he may be too tired to do things which he does readily on 
others days. Maintain a flexible attitude; adjust to the situation. 

6. Do not be upset if some ohild does not cooperate or if he fails to respond 
to your apprOf'vChes. It could be for a variety of reasons. Try a different 
approach th*^ next time. Study the child and discuss your problems with the 
instructor. 

9. If you have not worked with young children, you will be surprised wh«in you 
learn how interesting they are. Have a happy face, a pleasant voice j enjoy 
the children and they will respond to you. 

IC. Children should be allowed to settle small difficulties by themselve;.. A 

young child should not be allowed to interfere unduly with the ictivitict; of 
others nor to endanger the safety of individuals or the group. 

11, Se kind but firm in any instance whejre you step in to BtP?.ifi.ito£; out 
difficulty. Report to the teachers what you have said or done ;n un^ cu.il 
situations. 

12. Read your assignment carefully before going to class and have ti.e t-. 
you want to look ^'or clearly in mind. 
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13. As an oboerver you njust keep in ti.e background. Use your eyeu juid .-tru j.zA 
do not follow the chxld with yoxir whole bodj'. 

14. Sometime it will be necMssary, when observing a cpecxfic child, to lo.llnw 
him as he fioes about hiD activities. You should stay cloue enoutjh t - 
able to hear clearly and to see his facial expressions but do net f:f t i:< 
close that you interfere, 

15. Guard against Grouping with other adults. Nc more than two students-. chovH 
be in one place at one time. Adult convers.it ions should be kept at a 
minimum and should never relate to the children or their activities. 

16. Observe professional ethics. For stxidents to understand children, it iu 
necessary that instructors suad students disctiss them frankly. It it 
important, however, that children should never be quoted outside the chiici 
guidance class. 

Recommendations for student behavior: 
IX) 

1. Listen carefully to any instructions before ytmr vi^ux, 

2. Sit in a low chair outside the activity area. 

3. Kake notes on questions you may have and discuss later. 

DO NOT 

1, Talk to other observers or teachers. 

2. Sngage the children in conversation. If a child addresses you, repl:' 
briskly and courteously. 

3, Move around throu^ the rooms or hover over the children. 

4. Lau^ at the children or thadir activities. Reserve your comnients foi t;.e 
classroom. 

Suggested Assignments 

1, Observe the one child and write a detailed account of that child's activities 
for 10 minutes. MeUce a record accurate and objective. 

2. Choose a second child who is very different from the first in appearance, 
action and activity interest. Make a 10 minute record. 
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HOW THE CHILD REUPONDS 



(To be used with "iiquilibrium and Disequilibrium". Page ^ m Chil i C trc A:.d 
Developmsnt .) 



At 8 month B 



At 10 monthG 



At 15 months 



At 13 months — — 



At 2 years 



At 2]t years 



At 3 years 



Kont respond to "bye-bye," ••pat-a-cake/* frieiKllj, c u. .......Jt-: 

thm^ttJ ,>retty well, be^xn to creep. lu vorj ..'Ui.-.fitMj-.aiGo 
can learn to understand "no-no." oays "a.A-dri.' 

Creeps, some are walking. Acts "strane.-e" with atranoer-. 
Loves "peek-a-boo and being chased as he creeps, "ay want 
to be fed standing up. May want to use his spoon, which slowr 
up feeding. (Let him stand, securely fastened, ffive him a 
spoon of his own) 

Dart and dash and fling. »No-no" has little effect. Oets 
into everything. Loves to put one object inside another 
endlessly— bottle and poker chips or clothes pins. Some will 
Bit on toilet, some drinking from a cup. Will cooperate 
in dressing. Easily diverted and amused. 

Child moves in reverse— "come here"— he runs away. Put isonc- 
thing in wastebasket, he'll be most likely to empty what's 
there. Now can walk away from him and he* 11 come runni.^c* 
"No" is chief word. "Now" is most important to him. He u. 
fond of objects and treats other people as objects-Hrfill b«» 
as likely to step on a person as on a toy. Do not call hirr— 
he will not come. Use simple one-word commands; • looic" — 
"toilet"~"out • " He is quite temperate? expects very littlt. 
Do not oAU him "bad"— be creative— if he is doine somethin^.- 
you don't want him to do— yon crumple paper or dance a jig \: 
another part of the room to divert him. 

Breathing spell. Motorskills are better. Speech and under- 
standing better. Makes fewer demands. Still cannot be made 
to share, but, if directed, will substitute a toy. is lovm ■ 
and affectionate. 



1. 
2. 
3. 

4. 



Rigid and inflexible. Wants it now— everything just bo, 
in its proper place. 

Domineering and demanding. He gives orders. ..v-ice. 
decisions. 

Violent emotions— "I will— I won't" "o© out, :;to' 
decision on clothes can last all mornini', because t.':e 
child is torn in decision making. 

Perseverance — wants to go on with whatever i.; ci..< . 
Kust help pi,ck up toys, etc. 



.•Jill 



r,7 10 



Coiiformity. Like^ to give as well as take, 
"we" frequently. -Is better balanced within self 
around. People are important to hire. Feeds hi.:K5elf, toiif I 
trained except for few accidents. Hants to ple-ise :r.oi!. y. 
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All mixed ip again. Coordination in poor a^jiin. r:v i tutttr, 
stumble, full, etc. May say he "can't hear," "c^n't nte. ' 
may blink oyee, bite nails, masturbate, pick nose; wil] whinn, 
aak questions, for eecurityj "Do you love me?" Wanttj 
excluoive attention. 

••Out of boundti. " llitn, Kicko, runa avfay, thrown Ktojn:: , ' L' . 
Pickc up profanity — ^uses b.'ithroom terms often. Will ri yr.if; 
thera with other words. le defiant, boasts, Gwa^jcers, rhoMc 
off. ill 3 imagination — not lying, just knowa no limit c — 
extends play areas. Find someone to visit by himaelf . 
Physically active. 

Motor development is good. Separation of sexi easy to get 
along with I needs little supervision. Stays busy for longer 
period of time. Can be reasoned withj puts words and actions 
together easily. 

Behavior breaks up again — is antagonistic, aggressive, and 
contradicts himself— "okay** then "no" follows each other. 
Defiant of mother authority. What friends do is mportant. 

A joy again. Comfortable within himself, friendly, helpful, 
willing, well adjusted, well balanced. 



42 



